Risk Management Plan

Site:




Hanmer Springs Forest Camp 

Areas of significant risk:

Kitchens 

Surrounding environment 

Outside influences eg earthquake

Risk identification: Kitchens

	Potential Hazard
	Undesired event
	Preventative measures

	Kettles
	Hot water burn
	Keep kettle away from edge of worktop.

Keep cable tidy and against back wall.

Don’t over fill kettle.

	Ovens
	Burn
	Only have ovens on when cooking.

Keep oven doors shut.

Use cloths when placing in or removing anything from the oven.

	Hob
	Burn
	Only have hob turned on when cooking.

Don’t let pan handles’ hang over the edge of the hob.

Don’t leave pots unattended.

	Wet Floor
	Slip/fall
	Wear appropriate footwear.

Mop up any spills immediately. 

Place slippery floor sign where appropriate.

	Zip
	Burn
	Don’t leave zip running unsupervised.

Hold container as close to zip as possible to avoid splashes and spills.

	Knives
	Cut
	Keep knives stored in drawer unless required.

Place knives to the back of worktops.

Wash up and return to drawer after use.

	Freezers
	Entrapment
	Keep fridges and freezers shut.

Don’t over reach/lean into fridges and freezers.

	Wood burner
	Burn
	Ensure fireguard is in place.

Keep door closed.

Don’t place anything in direct contact with wood burner.


Additional information: By taking reasonable care and precaution, by supervising any children and keeping the number of people in the kitchen to a minimum, accidents can be minimized.

Date revised: 20/06/09
Risk identification: surrounding environment

	Potential Hazard
	Undesired event
	Preventative measures

	Road/carpark
	Car accident
	10 Kph speed limit on camp 

Identify camp boundary to groups

	Gully
	Falling in stream
	Identify camp boundary to groups 

	Children’s play area
	Fall
	Supervision of children using the area by their parent/guardian

Bark chip covering the floor under play structures

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Risk identification: Outside influences

Earthquake

	Potential Hazard
	Undesired event
	Preventative measures/ Actions

	Buildings
	Structural damage to buildings
	Secure all fixtures / fixings to walls and floor. 

All new buildings to be constructed in compliance with current building regulations.

	Gas bottles
	leak of gas supply
	Gas bottles chained to wall.


Emergency action plan

· Account for all visitors on site.

· Assess the situation 

· Switch off damaged services

· Contact emergency services 

· Follow Hanmer Springs Civil emergency plan

Fire

	Potential Hazard
	Undesired event
	Preventative measures/ Actions

	Smoke
	Loss of visibility & Choking
	Evacuate all visitors to camp along one of the evacuation routes.

Contact emergency services.

	Fire
	Buildings/ forest fire
	Evacuate all visitors From camp along one of the evacuation routes.

Contact emergency services.

Comply with Hanmer Springs Fire ban regulations.

Obtain fire permits where necessary.


Emergency action plan

· Account for all visitors on site.

· Assess the situation 

· Contact emergency services

· Evacuate camp along one of the evacuation routes

· Follow Hanmer Springs Civil emergency plan

Additional information: To enable staff to account for all visitors it is essential that groups provide accurate information to the camp of the number of people in their group.

Date revised: 20/06/09
Emergency equipment / Facilities located at the forest camp:

· Alternative cooking appliances

· Emergency water supply

· Emergency water heater

· Emergency exit lighting

· Fire extinguishers/hoses

· Tools including chainsaw, shovels, ladders etc.

Camp emergency evacuation plan:

· Notify emergency services

· Locate all persons on site

· Ensure buildings are empty

· Direct visitors along chosen evacuation route

